AI Prompt for Job Search
Let AI do the hard work of finding relevant job openings. Use this prompt. Customize the highlighted sections and anything else to your needs.
Note: This requires a subscription to ChatGPT Plus or similar. Alternatively, your Career Director will run a weekly prompt and email the resulting spreadsheet to all Kennedy Center students.

Run a [daily/weekly] Search for 30–50 newly posted [internships, fellowships, and entry-level full-time or part-time roles] suitable for [undergraduates and recent graduates] represented by these Kennedy Center career sheets: [upload relevant career sheets from https://kennedy.byu.edu/advisement/career/major-minor-resources]. Use the career-path, internship, other-resources, and job-board sections of those sheets to determine fit. 
Check Handshake, prioritizing BYU/Kennedy Center collections and BYU Premium Employers when accessible, plus LinkedIn Jobs where publicly accessible, Google Jobs with a past-7-days focus, USAJOBS with Pathways searches, the Federal Internship Portal, IntelligenceCareers.gov, GoGovernment.org, State Department/Foreign Service, Utah.gov, KSL Jobs, Utah Nonprofits Association, State of Utah Jobs, Utah city job boards, BYU Jobs, Indeed, all links in the career-path, internship, other resource, and job-board sections and relevant specialized boards named on the sheets. Do not include more than 4 roles from the same employer.
Include opportunities from [any location, with a meaningful Utah subset]. Include [specific roles]. Exclude [receptionist roles, information technology roles], and roles that clearly require substantial post-undergraduate experience or graduate credentials. Include fellowship and scholarship programs. Prioritize postings from the last 7 days and direct application links. 
Choose the 30-50 most relevant postings to include in the workbook. Deduplicate against all prior weekly reports in this conversation using title, employer, location, and URL. Create an Excel workbook with separate sheets named “Apply Today” and “Worth Reviewing,” sorted first by opportunity type (Internship/Fellowship, Full-time, Part-time) and then by posting date. Include columns for Company, Title, Opportunity Type, Work Schedule, Location, Salary, Posting Date, Application Deadline, Link, Best-Fit Students, Career Path, Source, Why It Fits, and Review Notes. Verify that the links work. Save and attach the workbook and check that the workbook can be downloaded successfully.
