Job Search Strategies and Tips

Create a Routine and Stay Organized

e Prayfor help daily.

e Job searches are a lot of work and can take months - be consistent working on your search
every week.

e Setaweekly goal (e.g., 2-3 applications).

e Trackjobs, contacts, and follow-ups in a spreadsheet.

e Find a support person to help you stay accountable and celebrate small wins. One ideais to
partner with another job seeker and check in together weekly.

The Most Effective Job Search

Follow each step in the videos. Use the LAMP List method to systematically connect with alumni,
mentors, and professionals to build relationships, gain insights, and access opportunities beyond
traditional applications.

Applying to Jobs

Best Practices

e Apply Early —aim to apply within the first 3-7 days of posting.

e Clear Direction — Have 2-3 targeted career paths and create resumes for each one. Each
path should be broad enough to have multiple job postings each week yet narrow enough
for you to craft a compelling story and not get burned out.

e Quality over Quantity — focus on roles that fit your interests, skills, and experience.

e Tailor Your Resume for each application.

e PersonalTouch

o Use Linkedln to find 2 alumni or others at the organization.

o Find their email on Careershift or Google. (Linkedln message if can’t find.)

o Emailthem your resume and cover letter. Be direct in asking them to talk for 10
minutes about the role and if you’d be a good fit.

o Incover letter, mention who you talked with, what you learned, and why you.

e lLeverage Al -Ideas on where to apply, types of roles, identify key words, analyze job market.
For resumes and cover letters, use as a finishing/refining tool, NOT as a starting tool, and
use sparingly. Pitch yourself as Al-enhanced talent, not Al-replaceable talent.

Handshake

e Filter Jobs by the Kennedy Center Collection.

e Use Complete, Searchable Profiles - fill out all sections, add keywords recruiters search for
(e.g., “policy”), and upload a polished resume.

e Set Clear Preferences and Use Filters Strategically —job interests, locations, etc.

e Follow Employers you Care About - get notified when they post jobs or events.


https://careers.byu.edu/students/job-search-resources/the-most-effective-job-search
https://careershift.com/
https://byu.joinhandshake.com/login

e Attend Events and Info Sessions.
e Alumni at this Employer — scroll to the bottom of a job posting to see; contact them.

LinkedIn

e Optimize Your Profile — use Al for ideas and editing, not full writing.

e Be Seen and Build Your Network — post occasionally and comment thoughtfully.
e UsetheJargon —analyze job postings to identify key language and skills.

e SearchTip-use “I’m hiring” + job title to find active recruiters.

e Connect with alumni through BYU’s LinkedIn page.

Other Job Sites

e USAJOBS - main hub for federal jobs (search “Pathways”)
e IntelligenceCareers.gov — CIA, NSA, FBI, etc.

e GoGovernment.org —guides + federal career paths
e State Department — Foreign Service

e |ocalsites: Utah.gov, KSL Jobs, Craigslist, Utah Nonprofits Association, State of Utah Jobs,
city job boards

e Indeed and target organization websites. Check small to mid-size organizations in your

desired location.
e Use Alto generate search terms and identify target organizations.

Network

e Goto Career Fairs and Events (BYU February & October).
e Do Informational Interviews —aim for 2 per month senior year.

e Gotothe Kennedy Center Events. Meet speakers, connect, and follow up.

e Join professional organizations.
e Connect with organizations’ internal recruiters on LinkedIn.
e Tell everyone you know — most opportunities come from weak ties.

Meet With Your Career Director

This takes work, but you don’t have to do it alone. Make an appointment today.

KATHRYN GLENN

Career Director

143 HRCB |(801) 378-4721 | kennedy.byu.edu
Expand Your World.

BYU David M. Kennedy Center
for International Studies



linkedin.com
https://www.linkedin.com/school/brigham-young-university/people/
https://www.usajobs.gov/
https://www.intelligencecareers.gov/
https://gogovernment.org/
https://careers.state.gov/
https://www.utah.gov/employment/
https://jobs.ksl.com/?gad_source=1&gad_campaignid=21010154149&gbraid=0AAAAADN53_wYbJK5IcMsObecktiY0U9A8&gclid=CjwKCAjw46HPBhAMEiwASZpLRAozIPk8jmn2dJDFumKUD8P2GYkeMR_RLpxY6Fge9SQnM9271M8nqRoCmpwQAvD_BwE
https://www.craigslist.org/about/sites
https://members.utahnonprofits.org/job-board
https://utdgohcm.csod.com/ux/ats/careersite/4/home?c=utdgohcm
https://www.indeed.com/
https://careers.byu.edu/students/fairs-and-events
https://www.youtube.com/watch?v=H03JlkazQ98
https://kennedy.byu.edu/events
https://kennedy.byu.edu/advisement/meet-your-career-director
https://kennedy.byu.edu/

